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	Vicki Knobloch, Administrator

P.O. Box 130
403 South Mill Street
Redwood Falls, MN 56283
Phone: 507.637.4016
Fax: 507.637.4017




memorandum
TO:  

Vicki Knobloch, Denny Groebner, Lon Walling, Priscilla Klabunde, Sharon 


Hollatz and Jim Salfer
FROM:   
Heidi Wersal
DATE:  
November 16, 2015
SUBJECT:  
Reservations for AMC Annual winter conference
I have registered each of you for the AMC Conference.  Hotel reservations have been made at the Best Western Kelly Inn, 100 4th Avenue South, St. Cloud for arrival on Sunday, December 6th and check out on Tuesday, December 8th.
Please let me know if you would like me to reserve a County vehicle.

I have all rooms reserved with the County Credit Card.  This should assure complete payment for the rooms so you will not have to use your personal credit card.  Last date to cancel without penalty is November 25, 2015.  PLEASE LET ME KNOW ASAP IF YOU ARE NOT ABLE TO ATTEND.
	Name
	Confirmation #

	Priscilla Klabunde
	310409

	Sharon Hollatz
	310410

	Jim Salfer
	310411

	Vicki Knobloch
	310413

	Denny Groebner
	310414


If you have any further questions, please feel free to contact me.  
Thank you!

Heidi Wersal

Administrative Assistant

         HEIDI WERSAL
MICHELLE KOENIG
             PETER BROWN                          
         Administrative Assistant I
Payroll/Benefits Clerk 
    Human Resources Coordinator                                             

       Heidi_w@co.redwood.mn.us    
  Michell_k@co.redwood.mn.us        
     Peter_B@co.redwood.mn.us                                        
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